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1. Explanation Symbols:

IND — Index

| —Instruction

VA —Visud Aid

DIR — Directories

R — Regulations

Ol — Operating Instructions

PA — Used immediately after the title to indicate those publications that are affected by the Privacy Act of 1974.
(cc) — Corrected Copy

2. Frequency of Issue. Thisindex will be revised annually or as required.
*3. Office Symbols. For convenience in communicating with responsible staff agencies of this headquarters concerning the text of
publications, office symbols are shown. However, suggestions and queries pertaining to format distribution, and like matters will be
forwarded through channels to 604 RSG/SCB.

PART 1-FOURTH AIR FORCE PUBLICATIONS

SECTION A —INDEX

Short Title Date Title OPR Pages Digt
*IND 1 Nov99 Numerical Index of Headquarters Fourth Air Force 604 RSG/SCB 6 F

Publications and Forms
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SECTION B —DIRECTORIES
33 - COMMUNICATIONS AND INFORMATION

*DIR33-301 Nov99 Fourth Air Force Staff Directory
*DIR33-302 Nov99  Alphabetical Listing Directory

SECTION C —INSTRUCTIONS
10 — OPERATIONS
[10-201 Jan99 Crisis Action Team Procedures

36 — PERSONNEL

136-2801 Apro9 Recognition of Outstanding Airmen
136-2802 Apro9 CMSgt James K. Clouse Trophy for Maintenance
Excellence

SECTION D — SUPPLEMENTS

SUPPLEMENT TO AIR FORCE RESERVE COMMAND INSTRUCTIONS

AFRCI10-203 May99  USAFR Command Control
AFRCI10-404 Feb99 USAFR Unit Notification and Assembly Procedures
AFRCI10-601 May99  Mission Needs and Operational Requirements

SECTION E—-VISUAL AIDS

*VA31-401 Jan99 Copying/Reproduction in Progress
*VA31-402 May99  Briefer's Check
*VA33-101 Oct99 Emergency Action for Computers

*VA33-301 May99 Interna Directory
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*VA33-302 Nov99  Command Directory 604 RSG/CVA
*VA37-105 May99  Distribution Requirements 604 SCB/SCB
*VA90-301 May99  Inspector General (IG) Complaint and Fraud, Waste, 604 RSG/CC
and Abuse Programs

PART 2 - HEADQUARTERS OPERATING INSTRUCTIONS (Ols)
10 — OPERATIONS
HOI 10-401 Jan99 Fourth Air Force Pyramid Alert System 4 AF/DOOC
24 — TRANSPORTATION
HOI 24-301 May97  Vehicle Control/Maintenance Policy 4 AF/LGR
31 -- SECURITY
HOI 31-101 Jan99 Building Security Monitor 604 RSG/SF
HOI 31-102 Oct98 Restricted Area Badge Procedures 604 RSG/SF
HOI 31-401 Oct98 Reproduction of Classified Material 604 RSG/SCB
HOI 31-402 Apro9 Facsimile of Classified Material 4 AF/DOOC
32 — CIVIL ENGINEERING
HOI 32-701 Sep99 Electric Cart Maintenance and Use 604 RSG/CEV
33— COMMUNICATIONS AND INFORMATION
HOI 33-102 Aug99  Operation of Distribution Center 604RSG/SCB
HOI 33-201 May99  Secure Telephone Unit (STU-I11) Procedures 4 AF/DOOC
HOI 33-202 Aug99 Intrusion Detection System — Response Procedures 604RSG/SC
HOI 33-211 Oct99 COMSEC Procedures 4 AF/DOOC
HOI 33-301 Jan99 Preparation of Communication for Signature in the 604 RSG/SCB
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35 - PUBLIC AFFAIRS

HOI 35-102 Jan99
HOI 35-103 Jan99
HOI 35-201 Jan99

36 — PERSONNEL

HOI 36-801 Mar99
HOI 36-8001 May99
HOI 36-3401 May99

1 November 1999

Command Section and Preparing

Commander’s Call Program
Commander’ s Speakers Program Procedures
Community Relations Program Procedures

Military and Civilian Leave for Air Reserve
Technicians (ARTS)

Additional Training Period (Flying/Ground)
Fourth Air Force Mentoring Program

37 —INFORMATION MANAGEMENT

HOI 37-102 Feb97
84 — HISTORY
HOI 84-101 Feb99

90 - COMMAND POLICY

HOI 90-101 Sepo8
HOI 90-201 Dec98
Short Title Date

4AF1 Feb99

Operation of Distribution Center

Historical, Products, Services and Requirements

Staff Assistance Visits
Processing and Control of 1nspection Reports

PART 3—FORMS
Title Unit of Issue

Travel Orders Request (TEST) EF

604 RSG/PA
604 RSG/PA
604 RSG/PA

4 AF/DPC

4 AF/IDOTA
604RSG/DPMT

604 RSG/SCB

604 RSG/HO

604 RSG/XPL
604 RSG/XPL

Func Code

3300
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PresDir
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PART 4 -HOLDOVER PUBLICATIONS

Short Title Date Title OPR

HOI 31-209 Jul93 Entry into Operations Controlled Facilities During SF
Emergency Conditions

HOI 102-1(33-101) Nov92  Telephone Service, Usage, and Control Procedures SC

PART 5—-OBSOLETE

SECTION A —OBSOLETE PUBLICATIONS

Short Title Date Title Disposition
NOT USED.

SECTION A —OBSOLETE FORMS

Short Title Date Title Disposition
NOT USED.

WALLACE W. WHALEY, Mg Gen, USAFR
Commander



