BY ORDER OF THE COMMANDER 913th AIRLIFT WING INSTRUCTION 23-204
913TH AIRLIFT WING 1 May 1997
Supply

CONTROLLED ACCESS TO WAREHOUSE
AREAS

COMPLIANCE WITH THISPUBLICATION ISMANDATORY

NOTICE: Thispublicationisavailabledigitally onthe HQ AFRC WWW siteat: http://www.afrc.af.mil
and the AFRCEPL (CD-ROM) published monthly.

OPR: 913LSSLGSPP (Mildred Winters) Certified by: 913 LSS/LGS (Joseph L. Baker)
Supersedes 913 AWI 23-204, 17 February 1995 Pages. 2
Distribution: F

Thisinstruction implements AFPD 23-2, AFI 31-209, and AFI 31-223. It outlines procedures for control-
ling access to the warehouse in Base Supply and applies to all assigned personnel, as well as visitors to
Base Supply.

SUMMARY OF REVISIONS

Thisrevision removes reference to the Base Automated Service Store. It also deletes limited access capa-
bilitiesfor Materiel Control personnel in Maintenance and Civil Engineer personnel.

1. Protection of Resources from L oss, Damage, Destruction, or Theft. A secure environment must be
established in the Base Supply warehouse. Access to the warehouse will be kept to the minimum neces-
sary for security, safety, efficiency, and operationa control.

2. Base Supply Personnd:

2.1. Itistheresponsibility of each individua assigned to Supply to be familiar with and adhere to pol-
icies established for the controlled access to warehouse operations.

2.2. Customer control and surveillance of personnel within the Supply warehouse requires security
consciousness on the part of all personnel assigned to LGS.

2.3. The Chief of Supply will appoint a controlled area monitor, IAW AFIl 31-209 and AFI 31-223,
who will monitor the security program for the area.

2.3.1. The controlled areamonitor will conduct semiannual security briefings and annual training
for personnel working in the building to reinforce security procedures/instructions.

2.4. Controlled area signswill be posted in conspicuous locations to indicate the controlled area.
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3. Procedures:

3.1. Supply personnel are authorized entry into the warehouse storage or receiving area for duty
related tasks only.

3.2. All visitors from outside Supply will signin on AF Form 1109 (Visitor Register L og) and enter
the warehouse through the controlled entry point outside the Materiel Storage and Distribution
Officer's Office. Upon signature they will be escorted to the appropriate section. After completion of
business, visitors will be escorted back to entry point where they will sign out.

3.3. Customers of the Individual Equipment Unit will not require escorts, nor will sign-in and
sign-out be required. Access will be controlled through the outside access to Individual Equipment.
Customers will not be allowed to exit through the warehouse. Those who desire to conduct business
elsewhere in the building will proceed around the outside of the building to the appropriate Supply
activity.

3.4. Commercial truckers will not be required to sign in but will be escorted by Receiving personnel
until their transactions are completed. Truckers are not permitted in warehouse unescorted during the
lunch hour.

3.5. Ensure all doors leading to the warehouse are locked at night, on weekends, and when the ware-
house is unattended.

3.6. Key controls will be established for all warehouse keys.
3.7. Lock cabinets and closets when not in use.

RICHARD R. MOSS, Colondl, USAFR
Commander
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