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LOCK-OUT/TAG-OUT PROCEDURES
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This instruction establishes procedures and responsibilities for isolation (lock-out/tag-out) of hazardous
sources. It appliesto all branches of the 910TH Airlift Wing identified as having equipment within this
category.

1. ldentification of Equipment. Equipment powered by an energy source such as electricity, hydraulics,
or air, will be isolated by lock-out/tag-out procedures prior to maintenance or service. The workcenter
supervisors identify equipment within their area requiring this safety.

2. Checklist. The immediate workcenter supervisor clearly identifies and assures procedures are imple-
mented to achieve zero energy state. Checklists may be developed by shop chiefs or routing requirements
for each piece of speciaized equipment; these checklists will direct the step-by-step minimum require-
ments for equipment lock-out/tag-out. Figure 1 provides a suggested sample.
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Figure1l. Sample AF Form 2519
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General Checklist for Lock-Out/Tag-Out Procedures

DATE

NO.

ITEM
{Assign a paragraph number to cach item. Draw a horizontal line between each major paragraph.)

Prior to Lock-0ut/Tag-Out:

A.

Supervisor or shop chief will:

(1) Brief individuals on work requirements.

(2) Provide a lock-out hasp (if necessary) a lock with only
one key and a danger tag (AF Form 979) to those persomnel
required to perform maintenance on machinery.

(3) Document all discrepancies and repairs on required forms
(for example, AFTO Form 244 [industrial/support equipment
record]).

Machine operators, supervisors and shop chiefs will inform

others (I.E. Dispatch) of lock-out/tag-out being initiated on

any plece of equipment.

Lock-Out/Tag-Out Procedures:

A.
B.

Turn off power at panel by buttons or switches.

Complete AF Form 979 and annotate on your shop danger tag log.
Place tag on panel.

For machines or equipment that do not have power panels, buttons
or switches, turn off power at the circuit breaker.

For machines or equipment that can be neutralized by unplugging,
unplug and attach an AF Form 979 to the plug.

Install lock-out hasp (if necessary) and lock to the energy
neutralizing control to hold the control(s) in a safe position.

After Lock-Out:

A.

B.

C.

Make certain that everyone stands clear, then operate equipment
controls (push buttons, switches, etc) to assure that the
machine 1s inactive.

Check to see that the equipment controls have been returned to
the off or neutralized position immediately after the test.

If required, immobilize equipment with safety blocks or other
physical restraints.

Upon completion and prior to release:

A.

Remove all locks, lock-out hasps, and tags. Perform safety
inspection calibrate if necessary, and test operate the equip-
ment.

Inform dispatch of lock-out/tag-out completion.

S P*“\?

AF FO”M 9519 previous EDITION WiLL SE USED

JUN 84



1 November 1995 3

3. Procedures:

3.1. Lock-out hasps and locks are purchased by the shop chief through the section supervisor. Locks
are etched to identify the owning workcenter.

3.2. One key isissued with each lock.

3.3. The supervisor provides each individual or shop with the necessary tags, locks, and/or approved
modifications to fail-safe equipment and place it in a"zero" energy state. Supervisors may delegate
their responsibility in their absence.

3.4. Individuals working on equipment identified as requiring the lock-out/tag-out procedure will fol-
low the checklist attached or procedures established by their shop chief or section supervisor and
notify their immediate supervisor who will take appropriate action deemed necessary.

3.5. Machinery locked-out will not be operated until properly released.

4. Communicationsand Training:

4.1. A training plan format for all in-shop equipment/machinery devel oped by the Safety NCOIC and
any additional material available in the shop may be used.

4.2. Training isconducted by the shop chief. The employee'simmediate supervisor documentsinitial
training on the AF Form 55, Employee Safety and Health Record.

BERNARD J. PIECZYNSKI, Col, USAFR
Commander
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