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This instruction implements AFRCPD 37-1, Information Management (IM) Training. It is applicable to
all military and civilian information management personnel.

SUMMARY OF REVISIONS

This revision aligns this instruction with current instructions in AF1 37-160V1, The Air Force
Publications and Forms Management Programs--Developing and Processing Publications.

1. Training is mandatory for all 3A0X1 and unit level (orderly room) 3S0X1 personnel. Other AFSCs
which are involved in information management type duties (i.e., 4A0X1) are strongly encouraged to
attend classes. Classes are open to all other personnel who wish to attend.

2. Training will be conducted annually on each subject listed. Unit requested or additional needed
training will also be presented.

3. IMTP (Information Management Training Program) is used to manage the 434th Air Refueling Wing
IM training program. A printout of classes attended will be provided semi-annually to supervisors. This
can be inserted into the AF Form 623, On-The-Job Training Record, in lieu of annotating each class
separately.

ANTHONY TASSONE, JR., Colonel, USAFR
Commander



